
     HOW TO CREATE A NEWS POST  

It is easy. Here's how: 

1. Select "posts" from the dashboard 

2. Select "add new" box 

3. Add title 

4. Add text in text box 

5. If you want to include photo, select "add media" box and upload 

the picture, then select "insert into post" at lower right 

6. Preview, publish, or save draft. 

That's all there is to it. Try it. 

Now for more details: 

AUTHORITY LEVELS: 

PUBLIC: 

 can read posts 

 cannot reply 

SUBSCRIBER (Member): 

 can read all posts 

 can reply (all posts approved by moderator 

 cannot create/publish post 

AUTHOR (Hike Leader): 



 can edit/publish their own posts 

 can reply to posts 

 can duplicate posts 

EDITOR (Moderator): 

 can do all the above, plus 

 can edit/publish all posts 

ADMIN 

 can do all the above, plus 

 can change roles of members 

 

Next is a tutorial on how to post: 



 

 



 

For this tutorial (better resolution) and more information, go to: 

https://www.siteground.com/tutorials/wordpress/new-post/ 

https://www.youtube.com/watch?v=vHe0RAEZjx8 
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